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Cardinal Flowcharting Standards:

Step
Description

Batch
Process

Manual
Operation

Template Key

Decision
Outcome

Entity
Name

Step Number

11.1
Approve PO

Represents an interface or a process step that is performed
within the PeopleSoft system. Use a verb phrase (Process
Invoice) NOT a noun phrase (Invoice Processing) to describe
the step.

Represents a batch process within the PeopleSoft system. Use
a verb phrase (Process Invoice) NOT a noun phrase (Invoice
Processing) to describe the step.

Represents a process or step that is performed manually. Use a
verb phrase (Process Invoice) NOT a noun phrase (Invoice
Processing) to describe the step.

Represents the possible outcomes of a decision or analysis that
took place in a step immediately preceding. NOTE: this symbol
itself does NOT represent any activity, and should not be given an
identifier.

Represents an entity (person, organization, etc.).
Used only when necessary to show the source of
important information

The step number should be placed at
the top of each step or process

Start

End

Document

xS

Indicates point at which the process begins. Does
not represent any activity.

Indicates point at which the process ends. Does
not represent any activity.

Represents a document of any kind, either
electronic or hard copy

On-Page or Intra Process Connector. Used to
avoid complex overlapping connector lines or to
continue a process on a subsequent page. Also
used to reference a sub process within the same
main process. Connectors are labeled with
UPPER CASE letters.

Inter Process Connector. Used to connect steps
between business processes (e.g. General Ledger
Sub Process 5.3 would be GL 5.3).
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AR 2 Generate Bills And Create Receivables — 2.1 Create Online and Interface Bills

Receive a Request

\/_\

Request can come from
multiple sources like a
police report for accident
information or a file from

211

for Bill

fuel system

External Bill?

Installment
Bill?

Consolidated
Bill?

Yes Yes Yes
Yes i i i
2.1.14
218 . 2111 Select Bills And
Enter Recurring Enter Installment
Billing Information Billing Information Cre_ate_
Consolidation
A A
BIIVCSTS BIIVCSTS
program changes 2.1.9 2.1.12 program changes
the bill status to Execute Bill Status Execute Bill Status the bill status to
RDY Change Change RDY
BIRECUR A A BIINSTAL
Generates the Generates the
recurring bills 2.1.10 2.1.13 installment bills
based on the Execute Execute based on the
recurring bill Recurring Bills Installment Bills recurring bill
schedules schedules
setup setup

2.1.15
Enter Regular

No—»
Billing Information

Select the bills
for consolidation
and create a
consolidate
header
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AR 2 Generate Bills And Create Receivables — 2.1 Create Online and Interface Bills Continued (External Bills)

212 2.1.3 214 215
Process Billing » Execute Interface » | Execute Bill Status » Execute
File Billing Change Installment Bills

Custom interface BIIFO001 BIVCSTS BINSTAL
processes the bill The Billing Interface process Thi - Program selects the bills in
information for equipment takes information from staging th |sbp|10gir?m tt: "ggis RDY statuls and generate
work orders, outdoor tables, edits the data, provides € bl status o : the installment bills.
advertising, RASPS, and defaults, and groups the data
Fuel. into bills.
216 2.1.7
Execute
Execute >
A . Extract and
Recurring Bills .
View
BIRECUR BI_IVCEXT

Program selects the
bills in RDY status
and generate the
recurring bills.

Program extracts the bills
and stages them on extract
tables.
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AR 2 Generate Bills And Create Receivables — 2.2 Create Invoices

(o)

221
Print Proforma
Invoices

Proforma billing invoices
are produced in multiple

formats by various

programs such as BICPJOO

which prints non-

consolidated proforma
invoices in crystal format.

(o

2.2.3
Process Final invoices

2.2.2
2\ Review . Cha_nge
Proforma Invoice?
Invoices
Users review the
proforma invoices Yes

2.2.4
Print Invoice

BIIVC000
Process prepares bills for
invoicing. No further
changes can be made to
billing data after the
process is run.

Register

Optional — Jobs BIIVC002,
BIIVCO003, BIIVC004 print
Invoice Register by
Invoice Number,
Customer, consolidated
invoice

Yes

Billing Errors?

No%

NO——p

2.2.5
Distribute Invoices

Dispatch invoices by
various methods
such as malil, fax,

and email.
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AR 2 Generate Bills And Create Receivables — 2.2 Create Invoices Continued

2.2.9

2.2.6
2.2.7
Process - 2.2.08
» |Process Billing >
Currency Load GL
- Preload

Conversion
BICURCNV BIPRELD BILDGLO1

Process selects bills that
have a status of INV and have
been previously processed by

BICURCNYV AND BIPRELD

Base currency amounts are
calculated by the Currency
Conversion process. This is
a pre-requisite for system
processing.

Accounting entries
are staged by
Pre-Load process.

GL3.2
Budget Create Batch 2211
Checking No—p Journals > Load AR

Errors? Pending Items

BILDARO1
Yes Process creates the
¢ AR pending items

from Billing.

2.2.10

Correct Budget
Checking Errors

Request
Budget Check

FS_BP

Process does the
budget checking.

Pending Item
Created?

Yes

No—»

2.2.12
Correct Pending
Item Creation
Errors
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AR 2 Generate Bills And Create Receivables — 2.3 Adjust Bills

Adjust entire
bill?

No

User selects
231 invoice lines to be
Select Bill Lines adjusted due to a
for Adjustment reason like dispute
a portion of the bill.

2.3.2
Set Adjustment

2.3.3

Yes———— P Select Bill

Adjustment Action

234

Action for Bill
Lines

Enter the adjustment
reason and the action.

» Process

Adjustments

o

Online adjustment

process adjusts the
amounts and creates a

new bill.
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AR 2 Generate Bills And Create Receivables — 2.4 - Post Receivables

24.1

Review And Set
Pending Items To
Post

2.4.2
Post receivables

User can review
and set the action
to post

ARUPDATE

This process selects
the pending items
ready for posting and
generates receivable
items.

Posting errors?

Yes

'

243
Correct Pending
Items

User can review and
correct the pending
Items not posted
due to errors
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